MHOJIOKEHHUE
06 06paboTKe U 3amUTe NEPCOHATBHBIX JaHHBIX B 3A0 «KAMA3KHIOBIT?

1. OcHOBHbBIE NOHSATHSI K ONpeaeIeHUs

B HactosmieM [10J105%keHrnU UCTIONB3YIOTCS CIeAyIOIME OCHOBHBIE TTOHSATHS:

ABTOMATH3HPOBaHHAasi 00paGoTKa NEPCOHANBHBIX JAaHHBIX — o00paboTka
TEepPCOHATBHBIX IAHHBIX ¢ TIOMOIIBIO CPEICTB BBIYMCIUTEIBHON TEXHUKH.

AaMuHuCTPaTOp HHGOPMANMOHHON CHCTEMbI NEePCOHAJbLHBLIX AAHHBIX —
JHLIO, Ha3HAYEHHOE pacrnopspKeHUEM PYKOBOIMUTEIS opa3ielieHus,
OCYIIECTBISIOIIEro 00paboTKy MEpCOHANBHBIX JIaHHBIX, OTBETCTBEHHOE 3a MPOLECCHI
yIIpaBieHus 3a1auamy, Ga3aMu JaHHBIX B KOTOPBIX 00pabaThIBAlOTCS MEPCOHAJIBHbIC
JTaHHBIE.

AKTyajlbHble Yrpo3bl — COBOKYITHOCTH YCIIOBMH M (DAKTOPOB, CO3AAIOWIMX
aKTyaJIbHYIO ONACHOCTH HECaHKIMOHMPOBAHHOI'O, B TOM YHCIIE CIy4aHHOTro J0CTyIa K
MepCOHATBHEIM JaHHBIM [OpU uX 00paboTke B HMH()OPMALMOHHON CHCTEME,
pe3yNbTaTOM KOTOPOrO MOTYT CTaTh YHHYTOXEHHE, HM3MEHEHWe, OJIOKHpOBaHHE,
KOIIMPOBaHKE, IIPEJICTaBICHNe, PACTIPOCTPAHEHHWE TMEPCOHANBHBIX [JaHHBIX, a TaK JKe
WHBbIE HENIPABOMEPHBIE JIEHCTBHSL.

JlokymenTHpoBaHHasi HHpopmanus — 3aQUKCHPOBAaHHAS HAa MaTepUallbHOM
HOCHTEJIE IIyTeM MTOKYMEHTUPOBAaHHUS HH(OpMaLHUs ¢ PEKBU3UTAMH, MO3BOJISIOLIMMH
ONpEEUTh TAKyI0 MH)OPMALIUIO UIIK €€ MaTePUANIbHbIM HOCHTEIb.

Mudopmanusi — cBejieHust (COOOIIEHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI HX

npeaCcTaBIeHHS.
Nudopmanuonnas cHcreMa epCcoHAJIbHbIX AAHHBIX 3A0
«KAMA3XuAGBIT» — COBOKYIIHOCTH cozepkamuxcs B 0Oasax JaHHbIX 3A0

«KAMABXUNOBITY TepCOHANBHBIX JaHHBIX M O0ecrneduBaromux ux o0paboTKy
WH()OPMAIIMOHHBIX TEXHOJIOTHN H TEXHUYECKHMX CPEICTB.

MarepuajibHble HOCHTENH NEePCOHAJbHBIX MAHHBIX — MaTepUajbHbIC
0OBEKTEl, HCIONb3yeMble JUIs 3aKpeIUleHWs W XpaHeHWS Ha HUMX HHQOpMAIWH,
coneprameit [1/1H.

Matpuna aocTyna — tabiuna, 0Tobpaxaromas IpaBuia J0CTyna cyobekToB 1o
BCTPOEHHBIM (JIETalbHBIM) OIlEpAIMsIM C 3alUucAMH 0a3 MEepCOHANBHBIX JaHHBIX
(4TeHHWe, TOMCK, 3allUCh, yJaJeHHe, COPTUPOBKA, MoAMQuUKauus), T.e. Tadiula,
oToOparkarolas paByia PasrpaHHdeH s TOCTyTa.

O6paboTka NEepCOHANLHBIX AAHHBIX — JoOoe JelcTBue (omepauus) WiH
COBOKYMHOCTh JedcTBHi (omeparuif), COBEpIIAEMBIX € HCIOJIB30BAHUEM CPEJICTB
ABTOMATHU3AIMU UM Oe3 UCIIOIE30BaHUS TaKUX CPEJCTB C NEPCOHAIBHBIMHU JaHHBIMU,
BKJIfouast cOOp, 3aluch, CUCTEMATH3ALMIO, HAKOIUIEHHE, XPaHEHHE, YTOYHEHHE
(o6HOBNIEHKE, U3MEHEHNUE ), U3BIICYEHUE, HCIIOIb30BaHue, epeaavy (pacnpocTpaHeHue,
IIpeoCTaBleHre, OCTYII), OJIOKHpPOBaHHME, yJAAleHWe, YHHYTOXKEHHE NePCOHAIbHBIX
JTAHHBIX.
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O6paboTka NePCoHATbHBIX JaHHbIX, OCylIeCTBIIeseMAast 0e3 UCnoJIL30BAHUS
CpeACTB  aBTOMATH3aUUHU (neaBToMaTH3upoBanHast) — obpaborka IT/IH,
colep)ammxcsi B MHOOPMALMOHHOM CHCTEME MEPCOHANBHBIX —JaHHBIX, mubo
W3BJICUEHHBIX W3 TAKOW CHCTEMBI, €CIIH TaKue JACHCTBHs C NMEPCOHAIbHBIMUA JIaHHBIMU
KaK WUCIOJb30BaHME, YTOUHEHHE, PACIpPOCTPAHCHHE, YHHYTOKCHHE MNEPCOHATHLHBIX
JAHHBIX B OTHOIIGHMM K&KZOr0 M3 CyOBEKTOB MNEPCOHAIBHBIX — JaHHBIX,
OCYILIECTBJISIOTCS IIPY HENOCPEICTBEHHOM YYaCTHH YelI0BeKa.

O6menocTynHble HTOYHUKH NEPCOHAJbHBIX JAHHBIX — UCTOYHUKH JaHHBIX,
KOTOpbIE MOTYT CO3/IaBaThCsl ONEPATOPOM B IeNsX UHPOPMALUOHHOrO obecreyenus 1
JIOCTYII K KOTOPBIM HE OrpadHYeH.

Oneparop — 3A0 «KAMA3Xun0bIT», CaMOCTOATEILHO HIHM COBMECTHO €
JpYyrHMH  JIMIAMHE ~ OpraHusyiomee W (WiIM) — OCYIIECTBIIOLIEE 00paboTKy
[ePCOHANBHBIX JAHHBIX, a TAaKKe ONpeJensiolee Leid 00paboTKH NEPCOHANBHBIX
NAHHBIX, COCTAB I[IE€PCOHATBHBIX [AHHBIX, IMOJNEXaluX 00paboTKe, ICHCTBHSA
(omepalyin), COBEpIIAEMBIE C IIEPCOHATBHBIMU JIAHHBIMH.

OTBeTCTBEHHBIH 32 OPraHH3anHIi0 00paloTKH NEPCOHAIbHBIX AAHHBIX —
DYKOBOJMTENh  BBICIIETO ~ 3BEHA  YNpPABJeHWs,  HA3HAUYCHHBIH  IPHUKa3oM,
OCYIIECTBILTIOIIN 001Iee PYKOBOACTBO M KOHTPOJb 32 BBIOIHCHHEM MepOTIpUATHH
110 06paboTKe U 3aIIUTe NIEPCOHAIBHBIX TaHHBIX B 3A0 «KAMA3XUIOBITY.

OTBeTCTBEHHBIH N0 3aL[HTE NMEePCOHAJBHBIX AAHHBIX — JIMIO, HA3HAYEHHOES
pacropsDKeHHeM pPYKOBOIZHTEN MOJpAa3/eNeHus, OCYIIECTBISIONEro 00paboTKy
NepCOHANBHBIX IaHHBIX, OTBETCTBEHHOE 3a 3alUTy IE€PCOHANBHBIX JIaHHBIX B [AHHOM
IOIpa3/IeIICHUH.

Iepconajbuble AalHble — N00as MH(OPMANKs, OTHOCAMAACH K NPAMO HIH
KOCBEHHO OIIpeIeNeHHOMY FUIH OIpEeNnseMoMy (u3uuecKoMy JHUI (cyOmexry
TIEPCOHATBHBIX JAHHBIX).

HoanzoBarear MCIIJIn — nuio, noiy4uBlIee [JOCTYI K IEePCOHAILHBIM
JAQHHBIM M OCYLIECTBISAIIIEE aBTOMATU3HPOBAHHYIO OOpabOTKy IepCOHATBHBIX
narusix B UCII/IH 115l BBITIOJIHEHUS CITy)KeOHBIX 00513aHHOCTEH.

IpeacraBiieHue NEPCOHANBHBIX JAHHBIX — JICHCTBHS, HaNpaBICHHbIC Ha
PaCKpPBITHE NEPCOHANBHBIX JAHHBIX OMPEICTICHHOMY JIMILY HJIM ONpPEICICHHOMY KpyIy
JIMLL.

PaGoruuk (cyonext II[{H) — Gusuyeckoe JHIO, COCTOSIIEe B TPYIOBBIX
otHomeHusIX ¢ 3A0 «KAMA3XHIOBIT.

PacnpocrpaHenHe NepCOHANBLHBIX JAaHHBIX — JICWCTBUS, HalpaBJIeHHBIC Ha
PacKpPBITHE IIEPCOHANBHBIX IaHHBIX HEONPE/ICICHHOMY KPYTY JIUIL.

TexHosoru4ecKu i npouecc obpaboTkH - MIOCJIEI0BATEIBHOCTh
B3aMMOCBSI3aHHBIX JEHCTBUM, BHIIOTHSIOIIMXCS ¢ MOMEHTA BO3HUKHOBEEUS HCXOIHBIX
JaHHBIX JO TIOJyYeHHs TpeOyeMoro pesyibrara, PeXdM O00pabOTKH NepCcOHANbHBIX
IAHHEIX B IIEJIOM U B OT/ENBHBIX KOMIIOHEHTAX.

VHHYTOKEHHE NMEPCOHAJBHBIX NaHHBIX — IEHCTBUS, B Pe3ysbTaTe KOTOPBIX
CTAHOBMTCS HEBO3MOYKHBIM BOCCTAHOBHTH COJIEpYKaHUE IEPCOHANBHBIX JIaHHBIX ¥ (HIIH)
B pesyJbTare KOTOPBIX YHHMYTOXKAIOTCS MAarepuaibHble HOCHUTEIH IEPCOHABHBIX
JTAaHHBIX.




VioJHOMOYeHHOe  JHMOo  —  JIAI0,  KOTOpOMy — Ha  OCHOBaHWHM
norosopa/cornamrenus 3A0 «KAMA3xun6eT» nopydaer oopaboTKy TepCOHAIbHBIX
JAHHBIX.

Y0JHOMOYeHHBIH opran no samure npas cyobexros I/ — Oenepanbhas
cyx6a 10 Hamzopy B chepe CBA3M, WHPOPMALMOHHBIX TEXHOJIOTWUA W MacCOBBIX
KOMMYHHKAIHH, OCyIIecTBsIomas QyHKIUIO 0OecedeHns KOHTPOJl U Haasopa 3a
COOTBETCTBUEM OOPAGOTKM IepCOHANBHBIX AaHHBIX TpeboBanmsm P@3-152 «O
IePCOHATBHBIX JaHHBIX).

YacrHass MojeJb Yrpo3 — MOJeNb Yrpo3 NPUMEHUTEIBHO K KOHKPETHBIM
yCIIoBHAM (QyHKIMOHUPOBAHHS HH()OPMAIIOHHON CHCTEMBI EPCOHATBHBIX TAHHBIX.

2. IlpumensieMble COKpaLIEeHHS]

APM - aBTOMATU3UPOBaHHOE paboyee MeCTO

HCII = - uH(OpMALIMOHHAS CUCTEMA IIEPCOHATBHBIX JaHHbBIX

[1/1n - TIepCOHAJIbHBIE JAHHBIE

[Tonoxxenue - TTonoxenue o6 00paboTke W 3alIMTe NMEPCOHANBHBIX JAHHBIX B
3A0 «KAMA3xXuI05IT»

PO - Poccuiickas @enepanys

CTI137.104.49.02 - CTII 37.104.49.02 «Ilopsmok npuema paboTHUKA HA paboTy»

CTI137.104.06.02 - CTII37.104.06.02 «Ilopsimok ohopMieHus, yaeTa, ABHKCHHS,
KOHTPOIISL ¥ XpaHEHHsl OPraHU3aIlIHOHHO-PACTIOPAUTEIBHOI
JOKYMEHTALIAN

TK P® - Tpynosoii xoznexc PO

3. O0wmue noJI0KeHH s

3.1. Hacrosmee ITonoxenue pa3padoTaHo B COOTBETCTBHUH C:

- rnasoii 14 TK PO;

- depmepanbHBIM 3aKoHOM oT 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX
NaHHBIX» (C M3MeHEHWSIMH W JOMONHeHWsMH, BHeceHHbME @3 PO or 25.07.2011
Ne 261-@3 «O BHecenuy uzMeHeHni B O3 «O nepcoHaTbHBIX JaHHBIX));

- Tlocrauosnenuem IlpaButensctea P® or 15.09.2008 Ne 687 «O6
yTBepxkaeHud IlosokeHnst 06 0coOeHHOCTAX OOpabOTKU IePCOHANBHBIX JaHHBIX,
OCYILECTBIIAEMOI 0e3 UCIIOIB30BaHMsl CPEJICTB aBTOMATU3ALMN;

- Tlocranosnenuem Ilpasutenscrsa P® ot 01.11.2012 Ne 1119 «Tpebosanus k
3aIUTe NepCOHANBHBIX JaHHBIX NMPH UX 00paboTke B MH(OPMALMOHHBIX CHCTEMax
TIEPCOHANIBHBIX JAHHBIX).

3.2. Hacrosuuee [Tonoxenue pa3paboTaHo B LEJSX:

- ompemeneHus  ropsaka  obpa6orkm  I1JlH,  ocymecTBisieMou 0e3
HCIIOJNB30BAHMUs CPEJICTB aBTOoMaTH3almy 1 mpy ux o6padorke B ICII/IH oneparopa;

- obecredeHus! 3alUTHl IpaB pabOTHAKOB Ha HENPUKOCHOBEHHOCTh YaCTHOM
YKM3HH, JTAYHYIO U CEMEHHYIO TalHy;

- YCTAQHOBIICHHS OTBETCTBEHHOCTH JIML, MMEIOWHUX JOCTyN K [1n, 3a
HEBBITTOJIHEHHE TpeOoBaHKil HOpM, peryupyromux obpaborky u samuty [1/1H.




3.3. [Tono)keHue  ompenenseT  OCHOBHBIC — IIOHATHsA,  COCTaB [T/,
06pabaTeIBaEMBIX ONEPATOPOM, OCHOBHBIC YCJIOBUS IPOBEICHHA 00paboTKH, MOPSIOK
nepenadu, XpaHeHHs, NOCTyNa M 3allUThI [1Jla, npaBa u oOs3aHHOCTH pabOTHUKA,
00s3aHHOCTH OIEpaTopa, OTBETCTBEHHOCTh 33 HAPYIIEHHME HOPM, PeryJMpyIOIIUX
ocobeHHOCTH 00padoTKy U 3ammTs! IT/IH.

4. Cocras I1/In oneparopa

4.1. Omepatop ocyIecTsiseT 06paboTKy ciemyroumx IJTH:

- (hamuims, UM, OTIECTBO;

- J1aTa ¥ MeCTO POXKIEHUS,

- DacIopTHBIE JAHHBIE WM JaHHbIE HHOTO JOKYMEHTA, YNOCTOBEPAIOUIEIO
JIMYHOCTh ¥ TPaKJAHCTBO (cepHs, HOMep, Jara BblIa4d, HAMMCHOBAHHE OpTraHd,
BBIZIABIIETO IOKYMEHT);

- WHAMBHyaJbHBI HOMEp HaJOrOIIaTe bIINKa;

- HOMEp  CTPaxOBOrO  CBHIETENbCTBA  OOA3aTEIBHOTO  NEHCHOHHOIO
CTpaxOBaHUs,

- HOMEp CTPaXOBOTO MEIHMIHMHCKOTO Toiuca O0sA3aTeNbHO MEHMIMHCKOTO
CTpaxoBaHHS,

- HOMep JIMLEBOTO cyeTa OaHKOBCKOU KapThl;

- aJ[pec MecTa JKUTENbCTBA (PErHCTPAIH U (PAKTUIECKOE NIPOKUBAHNE);

- cBegeHUs 00 00pa3oBaHUM, KBaIM(HUKAIMH W O HAJIWYMKM CHEHHAIBHBIX
3HAHUYN WM CIEeHAIBLHOM MOArOTOBKM (Cepysi, HOMEp, AaTa BbIIa9i, HAUMEHOBAHHE U
MECTOHAXO0XKICHUE 00Pa30BaTEILHOIO YIPEKICHH ),

- CBeJCHHS O BOMHCKOM YyY€Te BOCHHOOOSA3aHHBIX JIMI[ M JIMIL[, IMOJISKAIIIX
IpU3bIBY Ha BOGHHYIO CIIyXkOy (cepus, HOMEp, /aTa BblIa4M, HAMMEHOBAHNE OpraHa,
BBIJIABILIET0 BOSHHBIN OMIIeT);

- CBeJEHUS O CeMeiHOM TIOJOKeHMH (cocTosHMe B Opake, [aHHBIC
CBHJIETENHCTBA O 3aKmoueHun Opaka, ®PUO cynpyra(u), PO, natsl poxKIeHUs, MECTO
paboThl (y4ebbl) APYTHX YICHOB CEMbH, FIK/IUBEHIICB);

- HoMep Tese(oHa (TOMAIIHHIA), COTOBBIN,;

- CBeJleHHs O HOMepe, CepuH U Jare BbIIauM TPYIOBOM KHWKKU M 3alMCAX B

- COJep)KaHWe U PEKBU3UTHI TPYLOBOIO IOr0BOPA;

- cBeleHus 00 00IEeM U CTPaxOBOM CTaKe;

- (oTonzobpaxkeHue;

- BHIEOM300paKeHUE;

- 1udpoBoe W306paKEeHUE M HHBIE M300paKeHHS, MOJYYESHHBIE C TOMOLIBIO
TEXHUYECKUX CPEICTB U yCTPOUCTB,;

- CBeJleHUs, HeOOXOoMUMBIe 171 ydacTus B nporpamme «ColuanbHas UIoTeKa»
(B T.4. IAHHbIE CBUETE/IHCTBA PETUCTPAIMOHHON ITAJaThl O HATMYKMKM HE/(BIDKIMOCTH,
HOMEP M J[aTa BhIIa4H Op/iepa, QMHAHCOBEIN JIMIIEBOH CYET KBAPTUPOCHEMILHKA);

- CBeJleHMs O pe3yJibTaTax OLIEHKHU IepCoHaa;

- 3apaboTHas IUIaTa, M0COOUs, KOMIICHCALUH, JOTallkH;

- CBeJEHMS O BPEMEHHOH HETPYHOCIOCOOHOCTH;




- CBeJIGHHs IO pe3ynbTaTaM 00sA3aTeNbHOr0 NEepHOIMYECKOro MEAULMHCKOro
0CMOTpa, OTPAKEHHBIE B 3aKIIOYUTEIbHbIX aKTaX;

- CcBeNeHHs 10  pe3yJbTaraM  pacciieloBaHMs — HECYaCTHBIX  CIIydacs
npodeccroHaNbHBIX 32601eBaHMH;

- HWHBIE CBEICHU.

4.2. Matepuanbusivi HocuTensmu [1/[H onepaTopa ABISIOTCS:

- nuuHas kaprouka Gopmsl T-2;

- TpYyAOBas KHIXKKa,

- TpyZHOBOH JIOrOBOP, HOIONHATENbHBIE COTTIAMICHUS K TPYA0OBOMY I0TOBODY;

- KOIUS CBHUJIETENHCTBA FOCYAapCTBEHHOr0 IIEHCMOHHOI'0 CTPAaXOBaAHHUS;

- Kommus cBHUeTeNnscTBa o npucsoennu MHH;

- KOIHS BOEHHOTO 6uieTa (1111 BOEHHOOOS3aHHBIX );

- KOMWH JOKYMEHTOB 00 0OpasoBaHWM, IOBBIIEHMM  KBalTH(QHKAIWH,
nepekBaTUPUKALIMK U T.I1.;

- aHKeTHBIE JaHHbIE, 3a[0JHEHHBIEe PAOOTHUKOM IIPH IIOCTYIUICHHH Ha paboTy, B
TOM YHCIIe aBToOnOrpadus;

- pe3ynbTaThl MEJUIMHCKOro 00Cie/loBaHWs Ha MNPEAMET TOXHOCTH K
OCYIIECTBIEHMIO KOHKPETHBIX TPY/IOBBIX O053aHHOCTEH, JIOKYMEHTbI BPEMEHHOM
HETPYIOCTIOCOOHOCTH, CIIPABKH, BbIIaBaeMble HHBATIHILY;

- KONHUY HArpajHbIX JMCTOB, BEINMCKM JOKYMEHTOB O NPUCBOCHHMHU MOYETHBIX
3BaHUH U T.II.;

- XapaKTePUCTUKH, PEKOMEHALMHY C TIPEIBIIYIIUX MECT PabOThL;

- HWHBIE JOKYMEHTEI.

Kpome Toro, B JMYHOM Jele pabOTHHKA IIOMNEXKAT XPAHEHUIO TOKyMCHTEI
(ux xomuu), 06pazoBaBIIKECs B HPOLECce JTOKYMEHTAIBHOTO O(QOPMICHHS TPYIOBBIX
OTHOLLICHHH:

- KONMM TpHKa30B (pacropshKeHHUil) O IpHeMe, IepeBojax, YBOJIBHECHHH,
IPEMUPOBAHUY, IOOLIPEHHUAX;

- 3asBlieHUs paOOTHHKA,

- JIOKYMEHTBI O IIPOXOJKICHUM pabOTHUKOM OLICHKH [ePCOHANIA;

- Jpyrue JOKyMEHTBI, HaXO)KACHHE KOTOPBIX B JIMYHOM jene OyleT Npu3HaHo
1es1eco00pa3HbIM.

JlaHHble ~ MaTepuaibHble  HOCHTENM  SBISIIOTCS — KOH(MIEHIMATbHBIMU
(COCTABJISIONIMU OXPAHAEMYIO 3aKOHOM TalHYy). Pexum KOH(QHACHIMANLHOCTH B
OTHOIIEHUHM IEPCOHANBHBIX JI@HHBIX CHHMAeTcs B ClydasX, MOPeXyCMOTPCHHBIX
denepanbHBIMU 3aKOHAMH.

5. OcHoBHBIE ycJI0BHSA NpoBeaenus 00paboTku u samuThl [IIH

5.1. O6pabotka [1/1H paOOTHUKOB OCYIIECTBIISETCS B LEJIAX:

- obecrnedeHUs COOIIOIEHNS 3aKOHOB ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB;

- cojeiictBus pabOTHHKaM B TPYAOyCTpOMCTBe, OOy4YeHHH, KaphepHOM H
npoeCCHOHATEHOM Pa3BUTUH U IIPOIBHIKCHUH,

- obecrieveHus IMUHOM 6€30acHOCTH PabOTHUKOB;

- KOHTPOJIS KOJMYECTBA U Ka4ecTBa BBINOIHAEMOM paboThl;

- obecredyeHus COXPaHHOCTH UMYILECTBa,
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- uH)OPMAIMOHHOTO 0becTedeHHst OOIIEOCTYIHBIX HCTOMHIKOB;

- B MHBIX LIEJAX.

5.2. Omnepartop 06s3aH COOOIIUTE PAOOTHUKY O LETAX, croco0ax ¥ UCTOYHHKAX
nonydenust [1][H, a Taxke 0 XapakTepe MOUIeKAIIUX TTOTyICHHIIO ITJTH ¥ BO3MOXKHBIX
TIOCNIe/ICTBUSAX OTKa3a pabOTHHUKA JaTh COIJIacue Ha UX IOJIydCHHE.

5.3. Bce I1JIz paboTHHMKA Cl/yeT MOLydaTh OT Hero camoro. B ciydasnx, Koraa
1718 BBIOJHEHWS CBOMX O00sA3aTeNbCTB II€pejl pabOTHUKOM OIepaTropy Tpedyercs
nepenaya I1/[n paGorHuka u/umu Heobxoaumeie I1/IH paGoTHHUKA MOTYT OBITH
MONyYeHBl TOJBKO y TPEThEro IHIA, y paboTHHKA Oepercs COOTBETCTBYIOLICE
cormacue. Cornacue Ha o6paboTky I1JIn paGoTHuKa (comckarens) (npuaokesus 1, 2 K
[ToN0XKeHHI0) XpaHITCS B YCTAHOBIEHHOM OIIEpaTOPOM MOPAAKE.

5.4. B nenax MHGOPMALMOHHOTO 00eCIeYeH s ONIepaTopoOM MOTYT CO31aBaThCA
o6rmenocTynHble ucTouHMKy I1JIH paboTHUKOB (B TOM YHCIIE CIPABOYHUKH, aJPECHBIC
kHUrH). B obmenoctynHble ucTouHuky IIJ[H ¢ MHUCEMEHHOrO COIIacus pabOTHUKOB
MOTYT BKIIOUAaThCs (aMiIus, UMsl, OTYECTBO, Jara POKICHHMS, NOJDKHOCTH, HOMEpa
KOHTAKTHBIX TeNe(OHOB, afpec JNMeKTPOHHO! mouthl U T.J1. CBejeHus o paboTHHKE
JOJKHBI GBITH B J000€ BpeMs MCKIIOUEHB! M3 00MEOCTYTHBIX HCToHIKOB T1JIH 1o
TpeboBaHMIO pabOTHHKA.

5.5. He pmomyckaercs monydenue u obpabGorka [1ln pabortHuka o €ro
MONMTUYECKUX, PEJUIMO3HBIX M MHBIX YOEXKIEHHAX U YaCTHOH JKH3HHM, a TAKXKe O ero
YIeHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WM €ro NpodCOIO3HON AESTENbHOCTH, 3a
UCKIIIOYEHHEM CIIy4aeB, IIPeyCMOTPEHHBIX 3aKOHOAATE/IbLCTBOM P®. B cuyuasx,
HETIOCPEICTBEHHO CBS3AHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHUH, B COOTBETCTBUH CO
cr.24 Koncturynuu P® BO3MOXHO ToNydeH#ne 1 06paboTKa JaHHBIX O YaCTHOH XKU3HU
TOJIBKO C IACEMEHHOTO COracus paboTHHUKA.

5.6. Cormacue paGoTHrka He Tpedyercs TIIpd IIONYYCHHHM, B paMKax
YCTaHOBJICHHBIX MOJHOMOYHMi, MOTMBMPOBAHHBIX 3alIPOCOB OT OPTraHOB NMPOKYpaTypBl,
TIPABOOXPAHUTENBHBIX ~OpPIaHOB, OPraHOB 0€30IIaCHOCTH, OT TIOCYIapCTBEHHBIX
HHCIIEKTOPOB TPpYy/Ia IIPH OCYIIECTBIEHHH UMHU rOCYIapCTBEHHOIO Ha130pa ¥ KOHTPOILA
3a COOJIIOJIEHMEM TPYIOBOTO 3aKOHOJATENILCTBA M MHBIX OPraHOB, YIOJIHOMOYCHHbIX
sampammiBaTh MHGOPMAIMIO O pabOTHMKAX B COOTBETCTBHHM C KOMIICTCHIMEH,
TpelyCMOTPEHHOM 3aK0HO1aTenbecTBOM POD.

MOTHBHpPOBAHHBIN 3ampoC JOJDKEH BKIIOYATh B ceOs yKasaHWe MM 3arpoca,
CCBUIKY Ha TNpaBOBble OCHOBAaHMSI 3alpoca, B TOM HHCIE MOATBEPXKIarouIne
[IOJIHOMOYHSI OpraHa, HAIPABMBIIErO 3alpoc, a TAKKe MepeveHb 3allpalliBaeMoi
UHGDOPMALIUHN.

5.7. B ciiyyae MOCTYIUIEHHs 3ampoCOB OT POJCTBEHHHMKOB, YICHOB CCMbH
paboTHHKA, TPEeThHMX JIHI, OIeparop o00sf3aH IONYYHTH COIJIACHe paboTHHKa Ha
npeacrapienye ero [1J{H i IpeaynpeauTs Jul, nojyyaomux I1/1H paboTHUKA, O TOM,
YTO 3TH JAHHBIE MOTYT OBITh KCIIOJIB30BaHBI JMINL B LEIAX, Ul KOTOPHIX OHHM
COOOIIECHBI.

5.8. IIJla npu ux oOpaboTKe, OCYLIECTBIAEMOM Oe3 UCIIONB30BaHKs CPECTB
ABTOMATHM3AI[UH, JOJDKHBI 000COONATECA OT WHOW MH(OPMALMH, IyTeM (QHKCAINH UX
Ha OTZEJbHBIX MaTepHalbHbIX HocuTensx IIJIH, B crenuanbHBIX pasjieiax WM Ha
nossx opM (671aHKOB).




5.9. O6paborka u pocryn k IIJ[H, coxepamiuxcs Ha MaTepHAIBHBIX
Hocurensx u B VICIT/{H, ocymecTsiseTcsi pabOTHHKaMK ONEpaTopa Mpu COOIIOACHUH
CJIEIYIOIIMX YCIOBUM:

- pabGOTHUKY BKITIOUEHBI B CIUCOK JIHL], IMEIONINX A0cTyI K padore ¢ IT/TH;

- o3HaKoMIeHBI ¢ «I100KEHHEM 110 periiaMeHTanuy paboThl MOJIb30BaTeNeH B
KOPIOpAaTHBHON WH(POPMALMOHHON CHCTeMe OonepaTopa Mpu o0paboTKe, XpaHSHHH 1
nepenaue WHpopMam» 1 HacTosAmmM [looxeHneM 1o pOCIHUCE;

- ¢ pabGOTHHKAMHU 3aK/IIOYEHBI 0053aTeNbCTBA O HepasIvallleHuy HH(QOPMAIlHK,
conepxkameit [1/1H.

5.10. 3amuta wuHopmarmu, coxepxkameit I1/{a paborHukKoB omeparopa B
VCII/IH, OCYIIECTBIISIETCS ¢ MCIOJIb30BAaHHEM CIICLUATU3HPOBAHHOIO MPOrpaMMHOro
060py10BaHMS ¥ TEXHUYECKHX CPECTB, OTBEYAIOIIMX TPEOOBAHUSIM O€30TIaCHOCTH.

5.11. B mozmpasaeneHusx orneparopa, s obecredenus 3amuthl [I/{H 10MKHEI
OBITH BBITOJHEHBI CIIEAYIONINE MEPOIIPUSITHS

- Ha3HaueHbl OTBeTCTBeHHbIE 10 3aimure [1/[H. OTBETCTBEHHbIE JOIKHbI OBITH
03HAKOMJIEHBI C PACTIOPSDKEHUEM O Ha3HAYEHMH IO POCITUCE;

- YTBep)JeHBI CIMCKH JIAL, TOMyIeHHbIX K o6paboTke [1/[H. OTBETCTBEHHBIH
ro samwre I1JIH OCYIIeCTBISET akTyalu3al[iio CIIMCKOB B CIydae M3MEHEHUH (IpueM,
nepeBol, yBoibHeHue). CIMCKU aKTyalH3UpyrOTCs 10 Mepe HEOOX0IUMOCTH;

- 3aKTIOYEHBl 00s3aTeNbcTBA O HepasryalleHHd MHGOpMalUM, ComepiKallei
[T/ (nputoxxerue 3 k ITonoxenuio);

- TIOATOTOBIIEHBl HMHCTPYKLMH IMOJb30BaTeneil (pabGOTHHUKOB, MOIMYIICHHBIX K
o6paborke I1/ln B UCIIJIH) no oGecneyenmio GesomacHoctu [1/ln B MCII/IH. Bee
TMIOJTB30BATEIH IOJDKHEI OBITh 03HAKOMIIEHBI C HHCTPYKIMSAMM IO POCIIUCE;

- ompenenensl MarepuanbHble Hocurenu IT/[H, oGpabaTsiBaeMbie onepaTopoM
(npunoxenus 4, 5 k IloJ0OXKeHHIO), MeCTa XPAaHEHMs MaTepHAllbHBIX HOCHTENeH
(momemneHus, NpeaHasHa4yeHHble sl oOpabotku IT/IH), Mepwl 10 oOecreyeHHIO
coxpaHHOCTH MarepuanpHbix Hocutened [Tl u  HUCIIIH, wuckmovaronye
HECAHKIIMOHUPOBAHHBIN JOCTYII K HUM;

- BHECEHBl JIOTOJHEHHsS B Paslelbl JOJDKHOCTHBIX MHCTPYKLMH DPabOTHHKOB,
obpabareiBatoiux I1/{a B uactu obecnedenus 6esomnacHoctH I1/1H;

- MOATOTOBNEHBI MaTpulsl jgoctyna (mpuioxkenwe 6 k Ilomoxenuio).
OtBercTBeHHBIM 1o 3amure I[I/[H OCylIecTBISEeT axkTyalM3allMiO MaTpHIl MO0 Mepe
HeOOXOIMMOCTH;

- onpenenensl VICIT/IH, B kotopbix obpabareiBarorcs [1/{a. IloxroroBien
nepeuens UCI1/Iu (mpunoxkenue 7 x [Tonoxenuio),

- mHasHauen ajgmuHucTpatop MCII/IH. YTBepixneHa M BBeJleHA B JEHCTBUC
uncTpykims apmunuctparopa VICIIJH. Anmunucrparop MCIIIH npomkeH ObITh
O3HAKOMJIEH C HHCTPYKLUEH 01 POCITHCH;

- yrBepxaens! nepeunu I1/1H, 06pabaTeiBaeMbIX OTIEPATOPOM;

- moxroToBieHsl macnopta APM mnoib3oBateneil, ydacTBylOmuX B 00paboTke
I1]TH, cepBepoB 6a3 JaHHBIX, comepxatux I1/Ta (mpunoxenue 8 k [Tonoxenuro);

- MOATOTOBJIEH TeXHOJOrm4yeckwid mpouecc oOpaborku II[JH # cxema
pacronoxerns VMICI1/IH;
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- paspaboTaHbl YacTHbIE MOJEIH yrpo3 oezonacyoctd MICIT/IH, BBIABIEHBI Ha
ux ocHose akryanbubie yrpossl MCIIJIH 1 ompezesen ypOBEHb 3alllMIICHHOCTA [1/{H
npu ux obpaborke B VICIIJn. Ilpu m3veHeHUH TEXHMHYCCKHX, OKCILLyaTAlMOHHBIX
XapaKTepUCTHK, BHJIOB  YIpO3, 9YacTHBIE ~ MOJCIAM  YIpo3  JIOJDKHDI OBITH
aKTyaJIU3UPOBAHbI;

- osynekTponnble Hocurend IIJIH 3aperncTpupoBaHbl B «Kypnane ydera
3JIEKTPOHHBIX HOCUTENeiD (IpuiIoxKeHne 9 K [T0710KEHHUIO);

- OpraHU3aLEOHHO-PACIIOPSIUTENbHBIC JOKYMEHTBI [0 3aLIATe I1JIa xpaHsaTcs B
nanke «JOKyMEHTBI MO 3allUTe I[ePCOHANBHBIX JaHHBIX». [le0 ¢ AOKYMCHTaMH
YUMTBHIBAETCS. B HOMEHKJIATYPE Jell HOpasIe/ICHHMS;

- KypHaNbl yd4eTa HPOHYMEPOBAHbI, [POLIHYPOBAHBI, CKPEIUICHBI NEHATHIO H
TO/MACHIO, BKIIOYEHBI B HOMEHKJIATYPy /el OAPa3/Ie/ICHHUS.

5.12. Tlpu oGpabGoTke M Tepepade IJIEKTPOHHBIX HOKYMCHTOB (paitos),
comepxkammx [1J[H, pabOTHMKY  CIEAyeT — PYKOBOACTBOBATECS  JIOKAILHBIMI
HOPMATHBHBIMHU aKTaMH oIepaTopa.

6. Ilepenaua I1/In

ITpu nepenaue I1/[n paOOTHUKOB ONEPaToOp co0III0/1aeT Cleayrolie TpeOOBaHus:

- He coobuars [1/In paGoTHUKOB TpeThel cTopoHe 0e3 MMChMEHHOr0 COrIachs
paGOTHUKOB, 38 UCKIIIOUEHHEM CIIYHaeB, IIPelyCMOTPEHHBIX denepanbHBIMU 3aKOHAMM;

- IpH 3aKIIOYCHUH morosopa/coryaiuenuss Ha obpaborky IIJlH npyromy
YIOJHOMOYEHHOMY  JIMIly,  OIlepatop ob0si3an ofOecrieuuTh ~ HalM4yue B
JOTOBOPE/COTIIAIICHIH YCIOBHH, 00A3BIBAIOIIMX YIOIHOMOYCHHOC JIHIO co0I01aTh
KOH(HIEHIMATLHOCTE U 6e3omacHocTh [I/IH npy HX HCTIONE30BAHMM U obpaborxke;

- mepenasath I1/[H pabOTHHKOB MNPEACTABUTEIAM paOOTHUKOB B IOPS/KE,
ycranoBienHom TK PO, u orpaHnuusaTh STy uadopmanumio Tonsko Temu IT/IH
paGOTHUKOB, KOTOPbIe HEOOXOAMMBI JUIsl BBIIOJHEHUS YKA3aHHBIMK IPEACTABUTC/IAMU
X QYHKIUN.

7. Jdocryn k II/In

7.1. Bayrpensuit gocryn (pocryn k IT/{H paboTHHKOB BHYTPH OpraHM3aIuH) K
T1/l1 paGOTHUKOB HMEIOT ClIe/yIOLIke padOTHHKN ONepaTopa:

- TeHepaJIbHbIN JUPEKTOP;

- HayaIBHHUK OTJENIa IPaBOBOro obecreyeHys 1 paboThl C IEPCOHANIOM;

- PYKOBOJMTEIH I10JPa3/IeIIeHNH;

IpY BBINOJIHEHUHU yCJIOBHH myHKTa 5.9.:

- paGOTHHKH IPYIIIBI IO paboTe ¢ NepCOHAIOM;

- pabOTHHKM MOJpa3feNeHuii, B bl (yHKUMOHAILHBIC OOA3AHHOCTH BXOAMT
o6pabotka [T/ pabOTHHKOB.

7.2. Buemmnuii nocryn (mocryn kx IIJ{s Bue opranusaimu) k IT/n pabOTHUKOB
MMEIOT CIEeIYIOIIMe TOCY/apPCTBEHHbIE M MYHHWIMIIAIbHBIC OPrambl, IOPUIMICCKUC
aa:

- HAJIOTOBBIE UHCIICKIIUH,

- IPAaBOOXPaHUTEIBHBIC OPraHbl;

- OpraHbl CTATUCTUKH,
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- CTpaxoBbIC ar€HTCTBA,

- BOGHHbBIE KOMUCCApUaTHI;

- Oprasbl COLMAIBHOIO CTPAXOBAHUS;

- IEHCHOHHBIE QOH/IBI;

- TIO/Ipa3/ie/ICHNs MYHHULUIIAIGHBIX OPraHOB YIPaBICHUS;

-{HBle  OpraHM3aliy, C  KOTOPHIMH Yy  Oleparopa  3aKjIOYeHbl
JI0TOBOpA/coralieHus, peaycmarpusatomue oopadorky I1/1H.

[Ipy 3TOM TOCYJapCTBEHHBIE M MYyHHUIMIAJbHBIE OPraHbl HMEIOT JOCTYN K
uHOpMaIMK TOJNBKO B cdepe cBoeil komnereHuud. OpraHuzaiyd, B KOTOpPBIE
paGOTHHK MOMET OCYIIECTBISATh IEpPeUNCIeHUs JIEHeKHBIX CPeiCTB (CTpaxoBbie
KOMIIAHWH,  HErocyJapcTBEHHble  IEeHCHOHHBIE  (OoHJBI,  OIaroTBOpUTENBHBIC
OpTaHM3allMH, KPEUTHBIE YYPEXIEHHs), MOTYT TOJy4uTsh jgoctyn K IIJ[H cyObexra
TOJNBKO B CJIydYae €ro IHCHMEHHOIO coIviacks JIMOO B COOTBETCTBHM C JOrOBOPOM,
3aKJIFOYEHHBIM C OTIEPATOPOM.

7.3. PaborHuku, obpadarsiBatonme [1/1#, BeayT yder nepepauu [1/Iu Tperbum
nunam myteM Benenus «XKyprana yuera nepenauu [1/[H mo 3arnpocam», OTpaKaroIero
CBeJIeHHs 0 mocTynuBLIeM 3anpoce (npuioxenne 10 k ITonoxenuro).

7.4. Konmyu JIOKYMEHTOB, CBSI3aHHBIX C PabOTOHM, JOJDKHBI OBITH 3aBEPEHBI
HaJUleXaluM  o0pa3oM ¥ TpeACTaBIAThCS paboTHHMKY. Bbigada J10KyMEHTOB
dukcupyercs B «KypHaje ydera 3adBIeHMH O Bbllaye KONUM JIOKYMEHTOBY,
CBS3aHHBIX ¢ paboTOl, B KOTOpBIX coxepxarcs I1/[n paborHukos (mpuinoxkenue 11 k
[TonosxeHuro).

7.5. 3asBineHust pabOTHHUKOB XPAHSATCS B YCTAHOBIEHHOM OIIEPATOPOM MOPSI/IKE.

7.6. Tlpu o6pamenun, 100 TONTYy4eHHH 3alIpOCOB OT pPabOTHHUKOB HIIH
YIOJHOMOYEHHOIO OpraHa 1o 3amure npas cyosexTos I1/IH, omeparop meicTByeT B
COOTBETCTBHH C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH.

8. Xpaunenue I1/{n

8.1. Ilomermenusi, B KOTOPhIX XpaHsrcs U oOpabarsiBatorcs I1J[H, HODKHBI
o0OecreunBaTh GU3MIECKYIO COXPAHHOCTh HAXOMSAIIEHCS B HUX JOKYMEHTAUK B LIEJISX
IpeOTBpaIleHus HeCaHKIIMOHUPOBaHHOro foctyna K I1/{a u mepenaum ux sumam, He
MMEIOIIIM TIpaBa JI0CTyIa K TaKOW HHPOpMaLUH.

8.2. Ilo mocTkeHmu 1efieid 00pabOTKH WK B Clly4dae yTpaThl HEOOXOIMMOCTH B
ux pocTwkenuu [TJ{H 1omKHBI OBITH YHUYTOXKEHBL.

8.3. Ilo oxoH4yaHuK paboyero IHS 3JIEKTPOHHbIE HOcUTenH, conepxamue [1/1H,
charoTcs orBeTcTBeHHOMY 10 3amute [1J[H. MatepuansHble U 3JIEKTPOHHBIE HOCUTEH
3QMUPArOTCss Ha KIIIOY B CEKIHAX pabodux CTONIOB, B IIKadax, 3aKphIBAIOIIMXCS Ha
KJIXOY WJIM B HECTOpPAaeMBIX IIKagdax.

8.4. Xpanenwue, 006paboTKa 1 apXMBHPOBAHKE TOOBIX JIEKTPOHHBIX JIOKYMEHTOB
(dbaitnos), comepskaiux ITJ[H, JOJDKHBI OCYIIECTBIATHCS C y4&TOM TpeOGOoBaHMsS IO
OTpaHU4YCHHUIO HECAHKIIMOHUPOBAHHOI'O JOCTyIIa K HHUM TPETBUX JIHI[ H 3all0UThl OT
yIPO3bI XUIIECHHUS.

8.5. I[In pabOTHMKA  XpaHATCS B noApa3lieJIeHussX  oIeparopa,
ocymecTBistomux  obpaborky IIJ[H, Ha KopmopaTMBHOM (aiin-cepsepe, H
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KOPHNOPATUBHBIX cepBepax 0a3 JaHHBIX C HCIIOJB30BAHUEM CIIEIUATM3HPOBAHHOTO
IPOrPaMMHOTO 0GeCIIeYeH s, OTBEUAIOIIEro TPeOOBaHMIM OE30ITaCHOCTH.

8.6. Xpanenne wuH(popmanuu, cozepikamed IIJ[H padOTHUKOB Ha I0YTOBOM
cepBepe 3alpenaercs.

8.7. Exemecssuno  momb3oBatens MCIIJls  cosmaér  pesepBHbIE  KONUH
JIOKYMEHTOB Ha KOpIIOpaTWBHOM (ailll-cepBepe B CBOEH JIMYHOM marnke. PesepBHOE
KONMpOBaHue HH(GOPMAIMHU, HAXOAAIEHCs Ha cepBepe MPOU3BOJUTCS aBTOMATHIECKH.

8.8. YHHUTOXXEHUE 3IEKTPOHHBIX MOKyMeHTOB ((aiinoB), cogepxamux [1/1H, ¢
CEeTeBBIX HCKOB KOPIIOPAaTUBHOrO (aiin-cepBepa OCYIIECTBISACTCS CTaHAAPTHBIMU
CpeICTBaMU OIEPALMOHHON CHCTEMBI.

8.9. Cpoku XpaHeHHs OTJAEIBHBIX BHUJOB JOKYMEHTOB YyCTaHABJIMBAIOTCS
®epepanbHpiM 3akoHOM P® or 22.10.2004 Ne 125-03 «O0 apxuBHOM Jene B
Poccuiickoit @enepamun» u [pukasom Musuctepersa KyasTypsl PO ot 25.08.2010
N 558 «O6 yrBepkaeHuu [lepeyuHs TUIIOBBIX YIPaBIE€HYECKUX apXUBHBIX IOKYMEHTOB,
00pasylolmxcs B IpoLecce JESTeNbHOCTH TI'OCYapCTBEHHBIX OpraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBJIEHHs] M OpraHU3alui, ¢ YKa3aHUEM CPOKOB XpaHEHHUS.

8.10. Tlo ucTeueHWM CpOKOB XpaHeHWs MarepuanbHbIx Hocutened IIJ/lH, B
COOTBETCTBHM C TpeOOBaHHMAME 3aKOHOHaTeNbcTBa O 3amure IIJ[H, HOKYMEHTBI
MoJyIeKaT YHHUTOKeHH0. [Iporietypa yHUYTOKEHUs 0QOPMIIAETCS B COOTBETCTBHHU C
CTI137.104.06.02 ¢ cocrapnenuem akta (mpunoxerue 12 x ITonoxenuro).

8.11. V6opka noMemieHui, npeHa3Ha4€HHbIX [T obpaborku u xpanenus I1/1H,
JIOJKHA [IPOBOIUTHCS B IIPUCYTCTBHH JIMILI, pabOTAIOIIUX B HUX.

9. O6padorka I1/In conckarenen

9.1. Obpaborka IT/lH comckaTenell Ha 3aMelEHHE BAKAHTHBIX JOJDKHOCTEH
OCYILECTBIIAETCS! TIOCIIE MOJIyYEeH s OTIePaTOPOM COTTIacusi coMcKaTenel Ha 06paboTKy
ux I1JIH Ha mepHOJ MPUHSITHS OIIEPATOPOM PElIeHHs O IpUeMe MO0 OTKase B IpHeMe
Ha paboty. VICKiIIoYeHre COCTABIIIOT CIIydau, KOrja OT UMEHH COMCKATelNs JIeiHCTBYeT
KaJ[pOBOE areHTCTBO, C KOTOPHIM JaHHOE JIMLO 3aKIIOYMIO COOTBETCTBYIOIIHUMA
JIOrOBOP, @ TAKKe MPHU CaMOCTOSITEIbHOM pasMElLIeHMH COMCKATeJIeM CBOEro pe3toMe B
cetrt UHTEpHET, TOCTYIIHOTO HEOIPAaHUYEHHOMY KPYTY JIHIL.

9.2. ®opMa aHKETH COWCKATeNs pa3MelleHa B JJIEKTPOHHOM BHJIEe Ha caiire
omeparopa, rjue coriacue Ha ob6paborky I1/[H moaTBepikmaeTcs COMCKATeNeM ITyTeM
MPOCTABJICHUS] OTMETKH B COOTBETCTBYIOILEM TI0JIE.

9.3. B ciy4ae noiryueHus pe3roMe COUCKAaTesl 110 KaHajlaM 3JIEKTPOHHOM [TOYTHI,
GbakCHMWIBHOM  CBS3HM, ONEparopy HEOOXOAMMO  JONOJHHUTENBHO  IIPOBECTH
MEpOTIPUATHS, HATpaBICHHBIE Ha IOATBEpKAeHHME (aKTa HalpaBlIeHHs yKa3aHHOTO
pesiome caMuM couckaresneM. K Takum MeponpUsTUsIM OTHOCSATCS:

- INpHIVIAIEHHe COMCKATels Ha JIMYHYIO BCTpedy ¢ pabOTHMKaMH OIEparopa,
KOTOpBIe ocyecTBIst0T 00padoTky I1/[H conckareneii;

- o0parHas CBsS3b OCPEACTBOM DIEKTPOHHOM IMOYTHI U T.].

9.4. Ilpy moCTymJIEeHHMH B a[pec oOleparopa pe3loMe, COCTaBICHHOIO B
MPOU3BOJBHON (OpMe, TP KOTOPOH OJHO3HAYHO ONpPEACHHUTH JIMIO, €ro
HalpaBUBIIee, HEe TPEACTABIAETCS BO3MOXHbBIM, B TeUeHHE 3-X paboyux JHEH pe3tome
YHUYTOXKAETCH.




12

9.5. B cnyyae orkaza B IpueMe Ha pa0oTy CBEICHHUsA, NPEICTABICHHbIC
COMCKATENIeM, YHMYTOXKArTCs B TeueHue 30 KaleHIapHbIX THEH.

9.6. IlonyyeHue coriacus sSBISETCsA 00A3aTEILHBIM YCIIOBUEM IIPY HallPaBICHUU
omnepaTropoM 3anpocoB B HHBIC opranvzanuv, B TOM HHCIIE, IIO MpeXHUM MecTaM
paboThl, ISl YTOYHEHHS HIIA IOy YEeHHs JIOTONHUTEBHON HHPOPMALIMK O COMCKATEIIE.

10. IpaBa u o6si3anHOCTH paboTHHKA B 06/1acTH 3amuThI ero II/n

10.1. B nensx obecrnieuenus 3amuthl 1[0, XpaHammxcs y onepaTopa, paboTHUK
UMEeT MMpaBo Ha:

- monnyto urdopmaruro o ero I1/Ia 1 06paboTKe 3THX AaHHBIX;

- cBoOomHBIM Oecruratheiid jgoctyn k cBouM IIJIH, Bkmouas mpaBo Ha
noJIyyeHue KOMuUid 00O 3amucH, cojaepikamiei IT1/Ilz paboTHMKA, 32 HCKIHOYEHHEM
CIIy4aeB, IPeIyCMOTPEHHBIX (helepalbHbIM 3aKOHOM;

- TpeGoBaHHMEe 00 HWCKIIOYEHHM MWIJIM WUCIIPABJICHUM HEBEPHBIX MIIM HEIOIHBIX
[1/la, a Takke JaHHBIX, 06pabOTaHHBIX C HapylleHHeM TpeOoBaHWMU (erepanbHOro
3aKoHA. IIpy OTKase orepaTopa MCKIIOYHTh MM ucnpaBuTh I1JIH paboTHUK nMeeT
NpaBo 3asBUTh B INHCBMEHHOM (Qopme paboToJaTeNI0 O CBOEM HECOrNIacHu ¢
COOTBETCTBYIOIIMM OOOCHOBaHUEM TAKOTO HECOTTIACHSL.

10.2. B ciydae wm3MeHenus unpopMmarmu, comepxamedl ITJ[H, paboOTHHK
coobmaer 06 STOM ClemMagucTaM KaJpoBOi CiyXObl 10 MecTy paboTel
TIPECTABISAET OPUTUHAIL] JOKYMEHTOB UIIM 3aBEPEHHbIE KOTIMH JIOKYMEHTOB B TCYCHHE
5 mHel ¢ gaThl NPOU3OIIEAIIUX U3MEHEHUH.

11. O6s13aHHOCTH OnepaTopa

B nensax obecriedenus peanusanuu TpeOosanuii no samure II/IH omeparop
00s13aH:

11.1. O6ecneunts 3amuty I[I/lH pabOTHUKOB OT HEMPaBOMEPHOIO HX
HCIIOJIL30BAHMS WIIH YTPATHI 33 CHET COOCTBEHHBIX CPEICTB.

11.2. 3HaKOMHUTH pabOTHUKOB, HETOCPEICTBEHHO OCYIIECTBILIOMMIX 00paboTKy
[1J1H, ¢ MOJOXEHMAMH 3aKoHOojarenbecTBa PD, JIOKaIbHBIMH HOPMATHBHBIMH aKTaMH
nmo BompocaM o6paborke ¥ 3ammThl [1/[H ¥ opraHu30BaTh 00yYeHHE YyKa3aHHBIX
PabOTHUKOB.

11.3. Omy6nuKoBaTh Ha BHYTpEHHEM IOpTajie X Ha BHEIIHEM caiTe omeparopa
«[Tomutuky B otHomenun obpaborku I/l B OAO «KAMA3y. ObGecreunutsb
BO3MOYKHOCTh HEOIPAHWYESHHOT'O JOCTYTIA K YKa3aHHOMY JIOKYMEHTY.

11.4. Opranusosars npueM U 00paboTKy oOpallleHui M 3aIpocoB pabOTHUKOB
WIM YIIOMHOMOYEHHOrO OpraHa Mo 3ammTe npas cyObekToB IIJIH U OCylIecTBIATH
KOHTPOJIb 32 IPHEMOM B 00pabOTKOM TaKuX 3aIPOCOB.

11.5. ObecneunTs 3aIlMUTy KAHAJIOB CBSI3U, 110 KOTOPBIM OCYILECTBIISIETCS OOMEH
IT/{#, myTeM pealu3alliyl OpPraHU3allMOHHBIX MEP W IPUMCHEHHS TeXHUYECKHX
CpeICTB.

11.6. IlpemorBpamiate (akThl HENPaBOMEPHOIO MIHM CIy4aWHOro IocTyna K
IT/T1, cBOeBpeMeHHO 00HAPYKHUBaTh (PAaKThl HECAHKLIHOHHPOBAHHOT'O JOCTYyIIA.
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11.7. IlpexycMOTpeTh BO3MOXKHOCTh HE3aMEJIUTEIbHOI0 BOCCTAHOBIICHUA I8,
MOJMQUIMPOBAHHBIX WM YHHUYTOXKEHHBIX BCIEICTBHE HECAHKIMOHUPOBAHHOIO
JOCTYyIla K HAM.

11.8. OcymecTBIATh OXpaHy MOMEIICHAH, B KOTOPBIX BeneTcs obpaborka I1J1H,
OpraHu30BaTh PexUM obecredeHns 6e30IacCHOCTH B 9THX MOMEIICHHAX.

11.9. OcymecTBisATh BHYTPEHHWH KOHTPOJNb 32 BHIIOJHEHHEM TPEOOBaHMH
Hacrosero Ilonoxenus.

12. OTBEeTCTBEHHOCTh 32 HAPYILIEHHEe HOPM, PeryJHpyOIHX
obpaborky u 3amuTy II/In
JIuia, BUHOBHBIE B HAPYIIEHUA HOPM, PETyIHUPYIOIUX NONyYeHne, 00paboTKy
samury [1/[H pabOTHHKOB omepaTopa, NPHUBIEKAIOTCs K OTBETCTBEHHOCTH B MOPSA/IKE,
YCTaHOBIIEHHOM JIeHCTBYIOIIMM 3aKOHOAATEIECTBOM

-

['enepanbHbIN nnpem:op(\ B.A. I'aBpuios

%
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[Tpunosxenue 1
K ITonoxenuro 06 o6pabdoTke u 3amuTe [1/[1 B
3A0 «KAMA3xunoeT»

3AKPBITOE AKIITHOHEPHOE OBIIECTBO «KAMAZKWIBLIT»
HaumeHoBanue oneparopa

423810, PT, r.Habepexusie Yemsl, yi1.Ax.PyGanenko, 6 (1/07)
Anpec oneparopa

O.H.0. cybbeKra nepcoHaNbHBIX TaHHBIX

Agnpec, re 3aperucTpHpPOBaH Cy0LEKT NePCOHANBHBIX JAHHBIX

Cepna H HOMEP OCHOBHOTO JOKYMEHTH, YAOCTOBEPAKIIETO IHYHOCTE

Jlara Bbiaud W HAMMEHOBAHHE OPraHa, BEIIABIIEIO J0KYMEHT

Cornacue padoTHHKa Ha 00paboTKY NepcoHAIbLHBIX JaHHBIX

Hacrosmum s, )
cBOGOIHO, CBOeH Bonell M B CBOEM HMHTEpece Jal0 coracHe Ha 00pabOTKy MOMX MNEepCOHaIbHbIX JaHHBIX 3A0
«KAMA3xunosI.

Leab 00paboTKU MepcoHaNbHBIX JaHHBIX: B3auMozelicTeue 3A0 «KAMA3XUIOLT» ¢ rocynapcTBEHHbIMU
MyHHIMNATLHBIMA  OPraHamy, XOYepHMMH H 3aBucHMbIMM obmectsamu OAO  «KAMA3»; uH(opMaLOHHOE
obecnieueHue Oﬁﬂ.leﬂ.OCT'YHHbIX MCTOYHHMKOB, MpPenoCTaBJICHHE paﬁOTHHKy JIbrOT B COOTBETCTBHH JIOKAJIbHBIMH
HopMaTuBHbIME akTaMd 3A0 «KAMA3RUIOBITY.

IepeyeHb MePCOHANBHBIX AaHHBIX, HA 00pabOTKy KOTOPBIX [al0 COrJlache:

- Gamunud, HMs, OTYECTBO;

= JiaTa poACHHs;

- anpec BJ]el{Tp{)HHDﬁ TOYTBI,

- cBeieHMs O ceMeifHOM MoJIoKeHUH (cocTosHue B Opake, JaHHBIE CBHIETENBCTBA O 3aK/OueHHH Opaka,
®UO cynpyra(u), PUO, natsl pokaACHHS U MECTO paboTh! (y4eObl) APYTHX YICHOB CEMbH, WK/IMBEHLICB);

- HoMep TenedoHa (10MallHUH, COTOBBIN);

- orouzobpaneHue;

- BuieousobpakeHwue;

- uHQ]pOBOG Haoﬁpamerme U HHBIE H306pa'&ce}mg, MOJIYHYEHHBIE € TIOMOLUBI) TEXHHYECKHX CpencTe H
YCTPOMCTB.

Ilepeyenb AeiicTBHII ¢ MePCOHAIBHBIMH JaHHBLIMH, Ha COBEpIIEHHE KOTOPLIX Aaéresi coryacue: cOop,
CHCTEMAaTH3aLMA, HAKOTJIEHHE, XPAHEHHE, YToYHeHUe (OOHOBICHUE, U3MEHEHHE), UCIIONL30BAHHE, PACTIPOCTPAHEHHE (B
TOM YHCJIC r!epe,uaqa), obe3nuuuBaH HE, YHHYTOMKEHHE.

Cnoco0bl  06paGoTKH  MEPCOHAILHBLIX JAAHHBIX: HAa OyMaKHBIX M JJIEKTPOHHBIX ~ HOCHTENSX; B
HHOOPMALMOHHBIX CHCTEMax, CMELIAHHBIM CII0CO60M.

CpoK, B TeueHHe KOTOPOTo AeiiCTBYET COrJIacke: CO JHs €ro MOANMCaHUs U JI0 IOCTHKeHHs Heneii 06paboTku
NMepcOHANBHLIX TAHHbIX, mmbo YTpaThbl HeOﬁXO,ﬂHMOCTH B HX NOCTHIKEHHH.

Hacrosuee cornacie Ha 06paGoTKy MepCOHANBHBIX NaHHBIX MOKET ObITh O0TO3BAHO MYTEM M0JAYH ITHCbMEHHOTO
3asBieHHs B rpynny no pabote ¢ nepcosanoMm 3A0 «KAMA3ZxunGuit.

Hacrosillium si TaKIKe BbIpaXKamw CBOE corjiacie Ha nepeaavyy MoOMX NepCcOHANBLHBLIX JaHHBLIX CJeAYHIUHM
opraHaM M OpraHM3auMsIM: TOCYJApPCTBEHHbIE W MYHWLMNANbHBIE OPraHbl, Jo4epHHe U 3aBucuMbie obmectsa OAO
«KAMA3y»; Gankosckue yupexaenus; @unuan no Ilpusomkckomy oxpyry @I'YII  «BO OIT Pd», 000 YOIl
«APCEHAJI-OXPAHA»; OO0 «YactHoe oxpannoe [Ipenmpusatie «Bursazs-1»; OO0 YOII «CTPAX-TPAHT»; HIId
«IlepBblit [IpOMBIILTEHHBIH AJTAHCH; MEAMLIMHCKUE yUpeKIeHUs; yieOHbIC 3aBeAeHUS.

« » 20 r. /

MOANHCE pacn(poeka noanHcH paboTHHKa




[Ipunosxxenue 2
K ITonosxenuio 06 06paboTke U 3anmTe
ITJTa B 3A0 «KAMAZ3xua0srT»

3AKPBLITOE AKITMOHEPHOE OBEIECTBO «KAMA3KHIBBIT»
Hanmenopanue oneparopa

423810, PT, r.HaGepexusie Yennsl, ya.Ak.PySanenxo, 6 (1/07)
Anpec oneparopa

®.1.0, cybneKTa nepecoHanbHBIX JaHHbIX

AJzipec, rjie 3aperucTpUpoBaH cyGheKT NEPCOHANEHBIX JAHHBIX

Ccpma H HOMEP OCHOBHOTIO IOKYMEHTA, Y0CTOBEPAIOILErD IMMHOCTE

Jlata Bbla4u ¥ HAMMEHOBAHHE OpraHa, BelAABIIErD JOKYMEHT

Cornacue conckaTesisi Ha 3aMelleHne BAKAHTHON 0/UKHOCTH HA 06paGoTKY NMepCoHATbHbIX AAHHBIX

Hacrosiuum s, ,
CBODOAIHO, CBOEH BOJIEH 1 B CBOEM MHTepece 1al0 COrviache Ha 00paGoOTKY M XpaHEeHHE MOMX MepPCOHATBHBIX AaHHbIX 3A0
«KAMA3)UnOBITY.

Llesib: pacCMOTPEHUE COMCKATEIS HA 3aAMEIEHHE BAKAHTHO NOKHOCTH
[lepeyenn nepcoHabHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX NAk0 COrnacue:
- (aMunud, UM, 0TYECTBO;
- JaTa poxJIeHHUs;
- aapec 3JIEKTPOHHOH MOYTHL;
- CBEJICHMS O CeMEIHOM INOJIOKEHUH (COCTOsHME B Opake, NaHHble CBHIETENLCTBA O 3aKioYeHuu Gpaka,
DHO cynpyra(n), ®HO, natsl pokmeHHs M MecTo paboThl (y4eDbl) APYrHX UIICHOB CEMBbH,
WKIABEHLIER);
- HoMep TenedoHa (J1oMalIHUiA, COTOBEII);
- (porousobpaxenue;
- BugeonsobpakeHue;
- wigpoBoe M300pakeHUe W HHbIE M300PAKEHUS, MONYYEHHBIE C MOMOLIBIO TEXHHUECKHX CPEICTE M a
YCTPOMCTB; £
- cBeneHus 0 6a30BOM M IOTIONIHUTENEHOM 00pa3oBaHuH;
- cBefieHus 00 oneite paboTsl;
- pe3yJbTaThl MICHXOJOTHYECKOr0 TECTHPOBAHMUSL.
Ilepeyens aeiicTBHIl ¢ MEepPCOHATBLHBIMH JAHHLIMH, HA COBEpPILEHHE KOTOPLIX AaETCs coryiacHe:
cbop, cucreMaTM3alMA, HAKOIUIEHWE, XpaHEHWE, YTOUHeHWe (OOHOBNEHME, HM3MEHEHHE), WCMONb30BaHME,
pacrnpocTpaHeHHe (B TOM YMCie nepeiada), YHUUTOKEHHE.
CriocoGe1 00paGoTKH  NMEpPCOHANBHBLIX JAAHHBIX: HAa OyM@KHBIX M JCKTPOHHBIX HOCHTENSX; B
MH(OPMALIMOHHBIX CHCTEMAX, CMEILAHHBIM CIOCOOOM.
Cpok, B TeueHue KOTOPOro AeiCTBYET COrjacHe: B TEYeHHe 3-X JIET C MOMEHTa DAacCMOTpeHHs Moeii
KaHAUATyphl
Hacrosimum s Takke BIPAKal0 CBOE COrjiacHe Ha:
- rnepeaavy MOHMX MePCOHAJIBHbIX JIAHHBIX JOUYEPHUM M 3aBUCHMbIM 001ecTBaM OAO « KAMA3»;
- mojiyyeHue HHdopmaunun 060 MHE y TPETBUX JIHIL

« » 20 T /

MOANMChH paciuppoBKa NoANHCH paboTHHKa
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[Ipuoxenue 3
k [Tonoxenuto 06 00paboTKe U 3aInuTe
I1J1a B 3AO0 «<KAMA3xunosIT

OBSIBATEJIBLCTBO
A,

(P UO, 10/LKHOCTB, MECTO paboTsl)

B TIepuo AeficTsus Tpyaosoro gorosopa ¢ 3A0 «KAMA3XUIOBIT» U B TeUCHHE TPEX
et (IATH JIeT JUIs CHENMAIUCTOB, PaGoTAIOIIMX ¢ TPYAOBBIME KOHTPAKTaMHU) IHOCIe
€ro OKOHYaHUS

OBA3VIOCh:

1. He pasrmamars CBEACHHS, OTHOCSIIMECS K IIEPCOHAIBHBIM JIaHHBIM
pabotaukoB 3A0 «KAMA3XKUIOHIT», KOTOpbIE MHE OyIyT HOBEPEHBI MIIM CTaHyT
W3BECTHBI IIPH UCIIOTHEHUH TPYJOBBIX 003aHHOCTEH.

2. BBINONHATH OTHOCANIMECS KO MHE TpeOOBaHUS JOKAJIbHBIX HOPMATHUBHBIX
4KTOB II0 3aIIUTe TIePCOHANBHBIX MaHHBIX paboTHHKOB 3AO «KAMAIKUIOBITY.

3. O6 yrpare wiu HejocTade JOKYMEHTOB WM 3JIEKTPOHHBIX HOCHTEEH,
cojepXalmux mnepcoHanbHble JaHHble paborHMKOB  3A0  «KAMA3KHIOBITY,
HEMEJIEHHO CO00IIaTh CBOEMY PYKOBOIUTEIIIO.

4. B ciydae pacTOp)Ke€HHs CO MHOM TPYZOBOIO JI0TOBOpPa, CBOEBPEMEHHO CATh
OTBETCTBEHHOMY II0 3aIUTEe TIEPCOHAIBHBIX NaHHBIX BCE JOKYMCHTBI: 3JI€KTPOHHBIE U
MaTepHanbHble HOCHTENM, COJIEepXalllie IepCOHaNbHple JaHHble pabOTHUKOB,
COOOIIUTE KOJIBI JOCTYIIA K JOKYMEHTaM, COJIepKaIlMCs B TAMATH KOMITBIOTEpA.

SI mpemynpexnaen(a), 4TO B Cllydae HEBBIIOJHEHMs IHOOOr0 M3 IIyHKTOB

HACTOAIIECTO 06513&T6JIBCTB3, HECY OTBETCTBEHHOCTH B COOTBETCTBHH C HeﬁCTByIOHlHM
3daKOHOAATEJIbCTBOM.

« » 20 T.

NOANHCH
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[Mpusoxenue 4

K [Tonoxxenuro 06 06paboTke U 3aIiuTe

IT/T1 B 3A0 «KAMA3xXunosm»

[lepeuens o6pabaThiBaeMbIX MaTepranbabix Hocuresel [1J1H pabOTHUKOB, COCTOAIIUX
B Tpy0BBIX oTHOMmEHHsX ¢ 3AO «KAMAS3)UIOBIT

3apaboTHOH 1aTel U
epCOHU(DHIIUPOBAHHOMY

Ne HaumeHoBaHHe HOCHTEIA MecTa XpaHeHus Mepsl 1o ofecrnedeHHro
n/n coxpausocty I1/1H,
obpabartbiBaeMbIX 6e3
HCIIOJIL30BAHMA CPENACTB
ABTOMATH3alLHH, H
HCKIHO4YarlHe
HECAHKUMOHHPOBAHHBIH -
JOCTYTI K HUM =
= =}
g A | e
= g g
] = z g:) ] 5
o = 3 ‘E, 5 txé
= = | é = = o,
[ & E 8 = =
0 O = 2 Lg' o
c = 5 B aw [S
=g Z 3
v g = =
= = = 8 e E
= g 3] (= gt
T 5| 8 o &
= = =5
= = 2
= = o 5
5y 3 s B
@) = § S
=
o
1. | nuunas kapTouka GopMBI | rpyIma no padbore ¢ Jia na a HET
T-2; EPCOHATIOM
2. | TpyAoBas KHUXKa rpyIma 1o pabore ¢ Ja na na HET
[IEPCOHAIIOM
3. | Tpya0BO# IOrOBOD, rpymma mno pabote ¢ a aa na HET
JIOTIOJIHUTENIbHBIE [IEPCOHAIIOM
corjlauieHus K
TPYZAOBOMY JOT'OBOPY
4, | 3asgBiICHUS, aa na na HET
OOBACHHTEIBHEIE, rpymmna o paéore ¢
JIOKJIAIHBIE, CITy)KeOHBIE | EPCOHATIOM
3aIUCKH
o aCIIOPSKEHUS O a a a HET
P p rpyima o padore ¢ A " e
[IpHEME, NIEPEBOJIE,
EePCOHAIIOM
YBOJIBHEHMH PaOOTHUKOB
6. | npukassl npueMHas na HEeT | Ja Ja y
pyKOBOA
urenei
noapasz
enenuii
oneparo
pa
7. | cupaBKkH (JIOKyMEHTEI, rpymma 1o pabore ¢ Ia Jaa Ja na
IIO/ITBEPIKIAOIIHE NIepPCOHAIOM
JIBIOTHI) 6ropo 1o pacyeram na HET | Ja HET
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yuery OyxraiTepuu
OTIe] 9KOHOMUKH U TPYZa 4 Rt |4 B
8. | TMYHBIE KAPTOYKH 6rOpo 10 pacueTam na HeT | Ja HET
dopmer ®0900117 3apabOTHOM IJIATH 1
(cBenenus 0 3apab0oTHOM | IePCOHUPUIUPOBAHHOMY
[J1aTe), CIIPaBKH O cjade | ydeTy Oyxraiarepun
MaTepuagbHbIX
LIEeHHOCTEN
9. . | Oropo o pacueram Ja HeT | ma HET
JIOKYMEHTBI O BDEMEHHOM 6 B
HETPY/I0CIOCOOHOCTH IR
PABOTHHKOR epCOHUPUIUPOBAHHOMY
yueTy OyXraJrepuu
10. | pe3ynbTaTsl [OApa3ie/IeHue IIIaBHOTO hic:} HEeT | Ja HET
MEIUIUHCKOIO WH)KEeHepa (TJIaBHBIH
obcneoBanus Ha cnenpamuct o OTullb)
IpeMeT roJTHOCTH K
OCYIIECTBIICHUIO
KOHKPETHBIX TPYAOBBIX
o0s13aHHOCTEN
11. | xonu: cpaBoK, rpymma o paGore ¢ nia ra | ha na
BbIZ[aBAEMBIX MHBAJIUIY
MEPCOHAIOM
12. | JOKYMEHTBHI 110 rpymma 1o padore ¢ Ja nTa | na HET
IIPOX0YKJIEHUIO OIICHKH IEPCOHAIOM
pabOTHUKOB
13. | cBemeHus O pe3ysibTaTax | MOJpa3jielieHue IJIaBHOTO na HEeT | Ia HET
TIEPHOJHIECKOTO HHKeHepa (TJIaBHbIH
MEIHIHHCKOTO crenmanmct o OTullb)
00cIenoBaHHMS,
OTpaXEHHBIE B
3aKJIOYUTENIBHBIX aKTax
14. | 3axmovenus rpymima o padore ¢ Ja |ma |nHa HET
IIpe/IBAPUTEIIEHOTO EepCOHAIOM
(IepuoaUIECKOro)
MEMIIMHCKOr0 OCMOTpa
(o6c¢etoBaHu)
15. | xypHais! yuéra: Ja na | Ja HET
- Kypnan perucrpanuu
TPYJIOBBIX IOTOBOPOB;
- Xypnan peructpanun
JIOTIOJTHUTEIIEHBIX
COTJIALICHHMN; rpynmna 1o pabore ¢
- )KypHau perucTpanuy | IEPCOHATIOM

pacIOpsSHKEHHUH O
npHeMe, epeMeIeHnH ,
HepeBojie, CMEHe
hammmu;

- XXypHan perucrpanuu
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pacnopspKeHHH 00
YBOJIbHEHHH;

- KHUTa y4eTa JBUKEHHS
TPYJOBBIX KHUKEK H
BKJIQABIIIECH B HUX;

- Xypuan ydera
obpamenuit (3arpocos,
3asBJICHUI) paOOTHUKOB
0OAO «KAMA3» no
Borpocam 00pabOTKH
[11n;

- Kypnan yqera
3asBJICHUM O BBIIAYe
KOITMH JIOKYMEHTOB,
CBS3aHHBIX ¢ paboTOM;

- Kypuana yuera
nepenayn [1J1a mo
3arpocam

- JKypnan Beria4u
CIIPaBOK O CTaXe, MECTE
paboThl, yBEIOMIEHUN
paboTHHKaM;

- Kypnan ydera
BBIJIAHHBIX HallpaBICHHUH
Ha MEIUIMHCKHI OCMOTP

HaYUCJICHHs 3apa00THOM
iaThl (Tabelnb, Hapsbl,
CIPaBKH H T.IL.)

OT/ICJI DKOHOMHKH 1 TpyJa

16. | cBeenus o pe3ynbraTax | MOJApa3eIeHHE IIIABHOTO na HeT | Ja HET
paccieJoBaHHs urKeHepa (TIaBHBIH
HECUYACTHBIX CIIy4aeB H crenuamuct no OTullb)
npodecCHOHATBHBIX
3a00JICBAHUSIX
17. | ucnonmHHETENBHBIC IUCTH, | OI0pO 1O pacyeTam na HeT | ma HET
cyzieOHBIE IPUKA3HI 3apaboTHO MJIaTel U
epCOHUUITUPOBAHHOMY
_ yaery OyXrajlrepHu
18. | TMYHBIE KAPTOUKH na HeT | Ja HET
rpyIrma cHaOXeHus
Beiaun CU3
19. | TOKyMEHTHI, na HET | Ja HET
HEe00X0TUMBIE JUIS
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[Tpunoxenue 5
K ITostokenuto 06 00padoTKe U 3aIIuTe
I1]15 B 3A0 «<KAMA3KUIOBIT»

Ilepeuens MaTepralibHbIX HocuTenei [T/ pabOTHUKOB, COCTOSIIUX C
3A0 «KAMA3:KuI0BIT» B IpakJaHCKO-IIPaBOBLIX OTHOIICHUAX

Ne Haumenosanue Mecra Meps! 110 00eCIIEYEHHIO Hanuune Mecra
n/n HOCHTEILA XpaHeHus coxpannoct# I1/]H, KOITHH XpaHEHHUsI
oOpabaTbiBacMbIX 6€3 KOIIHH

HCIIOIB30BaHHA CPEACTB
aBpTOMaTH3alnuu, "

HUCKIIHOYAKIHE
HECaHKIIMOHUPOBAHHBIN
JIOCTYH K HUM
[:*]
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1. rpaXxIaHCKo- IOpUATYECKast na Ja Ja Ja Oyxranrepusd
IIpaBOBLIC JIOTOBOPBI I'pyIia
2. | muaréxHele Oyxranrepus na na Ja HET
JOKYMECHTEI
3. JOBECPCHHOCTH opHandecKast aa oa aa HEeT
rpyIumna
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[Tpunoxenue 8
k [Toroxxeruro 06 obpabortke u 3amure I1){H
B 3A0 «KAMA3XuiOsIT

IMacnopr APM (aBTomMaTH3HpOBaHHOTO paboyero mecra)

1. HBeHTapU3allMOHHBIH HOMEp:
2. Mecrononoxenne APM:
3. Ilons3zoBatens APM (JioruH):
4. Cetessle 3aaum:
5. Kondurypauus APM:

Ne

it HanmenosaHue Hanuune ID-HoMep [TpoussoauTENn

1 MarepuHcKkas miaTa

2 [Ipoueccop

3 Monynbe naMaTH

4 JKectkuii nuck (HDD)

) Buneoananrep

6 CuuThiBaloLHe yCTPOHCTBA:

6.1 | CD/DVD-npuBon

6.2 | USB-pasbem

6.3 | JluckoBox

7 MoHuTOp

8 Knasuatypa

9 Mbi1ib
6. [TporpammHoe obecneyeHue:
rﬁi HasHaueHue HaumenoBaHue ID-HOMEp Bepcus [Tpouseoaurens

Onepaunor[ Hasa cucTeMa

10 nns obpaboTkn

2 |
JHononuurensHoe 1O
3
PykoBoaurtenn JIOKHOCTb: [oanuce: ®HO:
(noapazneneHus)
PaGornuk IT JIO/KHOCTB: [Moamucs: DHO:

(moxroroBMBLIKI MacnopT)

IMoas3oBaTeas APM TomKkHOCTD: [Moanucs: OUO:




dopmMa KypHaa ydeTa JIeKTPOHHBIX HOCUTeNleH HHpOpMaIuu
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[Tpunoxenue 9
k [Tonoxenwio 06 obpaboTtke u 3ammre 1111
B 3A0 «KAMA3XuIOLIT»

Per. Neo
HOCHTEISt

Jlara

peruCTpanuu
HOCHTEJIS

Bux HOCHTEJIS
(CD.,DVD,bnsm,
KECTKUH  JIUCK)
Mapka, o0beM

Ne 3aBojicKkoi
WA
HWHBEHTapHbIN
(ecru ecTs),

®HO nonw3oBaTes,
Jara W IIOQIUCH B
MOJIyYeHHH HOCHTEIs
u ) BO3BparTe
HOCHUTECIIA.

OrMmeTKa

00
YHHYTOKECHHA
HOCHUTENS
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I[Ipunoxerue 10
k [Tonosxenuto 06 o6padoTke u 3ammre 1111
B 3A0 «KAMA3xuI0sIT»

dopma xypHana ydeTa nepejaqu I1/[H no 3anpocam

Otnpasurelnsb
3ampoca

Jlara
IIOCTYIUICHHUS
3ampoca

JHara oTBeTa
Ha 3a1poc

[pumeyanue (kakas uHOOpMALUS
nepenana, b0 oTMeTka 06 oTKase,
1160 TTOMEINEHUE B JIHYHOE JIEJIO
paGOTHHKA BBIHMCOK, KOIHH
JTOKYMEHTOB | T.J., OTPaKAOIHX
CBEJICHHUS O MOCTYTIUBILNEM 3aMIpOCe U
pe3yJIbTaTax ero pacCMOTPEHHS).

il
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[Tpunoxxenue 11
k ITonoxenuro 06 o6pabotke u 3amute /10
B 3A0 «KAMA3:xunosIr»

dopma xKypHaa ydeTa 3asBlIeHHH O Bbllaue KOIHH JOKYMEHTOB

Ne
/i

®rO

[Toppazienenue

Pacnucka
OTBETCTBEHHOI'0
JMIIa,
MIPUHSBIIETO
3asBJICHUE

JlaTa
BBIIaYd
KOTIUH
JIOKyMEHTOB,
CBSI3AHHBIX C
paboToit

[Toamuck paboTHUKA B
[OTYYEHHHU BLITTUCOK U
KOITMH JOKYMZHTOB, B
KOTOPBIX COAEPIKATCS
I
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[Ipunoxenue 12
 TTonoxenuto 06 o6pabotke u 3ammre 1)1

B 3A0 «KAMA3XHIOBIT)
3A0 «KAMA3kunobIT YTBEPIKJIAIO |
["eHepanbHBIi AMPEKTOP
AKT
Ne B.A. I'agpunon

« » 2013r.

Ha ocHoBaHuu! |
(Ha3BaHMe ¥ BBIXOJHBIC JAHHbIE EPEYHs JOKYMEHTOB C YKa3aHHEM CPOKOB UX XpaHEeHHs)

0TOOpaHbl K YHUYTOKEHHIO KaK He MMEIOIIMe Hay4HO-MCTOPHYECKOH LEHHOCTH W YTPaTHBLIKE MPaKTHYECKOE
3HaueHue N0KyMeHThl Gonaa No

Cpoku
3aros0BOK Ae1a Munexc nena no
Ne P s Kon- | xpaHenus u
wiu rpynnosoit | Kpaitnue Homepa | HomeHKJIaType |
n/ # BO HoMepa [Ipumeuanue
3aroJoBOK Jathbl onuceir  |umu Ne nena o i
i e/, Xp. | | craTelt no
JOKyMEHTa OIHCH
NepevHIO
1 - 3 - 5 6 | 7 8
Hroro el. Xp. 3a | roJibl
(udpaMu 1 IPOTHCHIO)
HaumeHoBaHue [JOMKHOCTH JIMLA,
MPOBOAMBILETO 3KCIEPTUZY
LEHHOCTH AOKYMEHTOB
MOJMUCH pacmudpoBKa TOIIKCH, AaTa




JIuct cornacoBaHwst

K npukasy «O0 yTBepxaeHun
[Tonoxenus 06 o6paboTke v 3aiuTe
NEPCOHATBHBIX JaHHBIX B

3A0 «KAMA3xunosIT»

oT«/3» £J  2013r.Ne A30

IToarorosuit:

HavaneHuUK OTa€1a PaBOBOTO
obecriedeHus U pabOTHI C IEPCOHATIOM / JLLE. JleBsiToBa

CoracoBaHo;

I'maBHBIN Oyxranrep ®.A. Mup3zasHoBa

/ : /)
Havaneauk otaena OuT % D.A. I'mneMyTaUHOBA




